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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:
            Relief Store Person/Driver


SALARY: 
            £10.18 per hour


LOCATION:
            Queens Park, Inverness

RESPONSIBLE TO:
Outdoor Activities Officer

JOB PURPOSE:
To provide a full range of support services to Outdoor Activities including administration, audit, maintenance and support of equipment stores services and vehicle fleet.
KEY DUTIES AND RESPONSIBILITIES INCLUDE:

1. Maintain and oversee a system of recording of equipment i.e. issued/returned, lost or write-off, stock control, audits etc in line with policies and guidance

2. Appropriate maintenance & repairs of stores equipment 

3. Maintain a high level of professional engagement and customer service with all visitors to stores

4. Work closely with colleagues to ensure availability of store/equipment to meet the needs of the program

5. Recommend and advise of suitability of repair versus write-off of stores equipment

6. Involvement in the supervision of trainees/volunteers

7. Assisting in the management of the lifecycle of stores equipment 
8. Ensure the stores area is maintained to a high standard 

.  

Other Duties:

You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time.                                                      Date: October 19 
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:
Relief Store Person/Driver

LOCATION:
Queens Park, Inverness


ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:
1. EXPERIENCE 

•
1-2 years work experience within a stores or customer service environment, including undertaking minor repairs and maintenance of equipment, and familiarity with stock control systems

2. EDUCATION AND QUALIFICATIONS
· Good general education 
3. SKILLS/ATTRIBUTES GENERAL

· Customer and solution focused
4. SKILLS/ABILITIES SPECIFIC TO THE POST
· Full driving licence including D1 E Licence and trailer

· Experience and knowledge of outdoor equipment maintenance and storage
5. INTERPERSONAL AND SOCIAL SKILLS
· Team worker with strong communication skills
