	[image: image1.png]highlife

highland
na gaidhealtachd




	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:
    Youth Support Officer (Developing Young Workforce)


SALARY:            £21,803 – £24,533 pro rata 
DURATION:        Fixed Term until 31st March 2022   
LOCATION:        Thurso, Kinlochbervie, Dornoch, Golspie   


HOURS: 
Thurso - 31.5 hours / Kinlochbervie - 7 hours / Dornoch - 14 hours / Golspie - 14 hours  
RESPONSIBLE TO:  Area Youth Services Officer (Developing Young Workforce) 
JOB PURPOSE: To work with the local DYW Lead and support Senior Management within the school to embed the Developing the Young Workforce Strategy as it develops, including employer offers mainly within the senior phase curriculum.  You will create and implement a structure for employer engagement which reflects the school’s demographic and maintain a robust network of partners within the local business community.  In doing so, you support school management in fulfilling national priorities around, Employability, Career Education Standard and Work Placement Standard.
KEY DUTIES AND RESPONSIBILITIES:

The main focus of the role is to improve young people's lives by co-ordinating DYW opportunities within a Secondary school ensuring partnership working is at the centre. Ability to enhance young people's potential to enter a positive sustainable destination on leaving school.
Pupil focused delivery

· Work alongside the SDS schools-based Careers Advisor, and other school- based co-ordinators (where applicable) to ensure that employer offers are targeted at the pupils who would benefit most

· Working as part of, and under, the direction of the DYW regional group teams to ensure support is targeted at groups aligned to DYW Key Performance Indicators (KPIs) for the education sector

· Work with key local partners and stakeholders to provide industry-led activity which will support pupils post-school transition and engage with Youth Guarantee services and provision

· Support wider ambition for work-based and vocational training including the Apprenticeship family.  

· Ensure that DYW is appropriately highlighted and embedded across each stage of the curriculum in the senior phase

· Review programmes to ensure continuous improvement and take actions to correct any deficiencies to ensure pupils gain maximum benefit from the DYW supported programmes and activities

· Support the development and delivery of activities for S1 to S3 pupils as appropriate, as part of the local DYW entitlement

Partnerships and networks

· Liaise with the Senior Management Team and Principal Teachers to ensure strategic direction of the DYW agenda is reflected within the school curriculum and school improvement plans.

· Support teaching staff to deliver meaningful industry relevant experiences and qualifications

· Liaise with relevant staff to support Work Experience and other similar programmes by sourcing industry placements

· Foster and establish strong partnerships with businesses, including third sector, to support and sustain school employer partnerships in your school 

· Manage all DYW and wider programmes to promote opportunities within the wider school community i.e. pupil voice networks, teachers working groups, parents and parent councils.

· Work with the DYW local team on co-delivery aspects of the DYW local and national programmes and requirements 

· Actively work as part of a wider team responsible for building and maintaining meaningful relationships with external providers, businesses and facilitating partners to deliver programme-based content/workshops and other employer and industry specific events.

Monitoring and review

· Manage all reporting of school activity and data associated with DYW (in relation to both National and Local KPI's), while providing appropriate evidence of activity at key stages throughout the year 

· Increase participation across the whole school in work inspiration and work experience activity, with particular reference to those furthest away from the labour market

· Increase the number of businesses working directly with the school to improve opportunities for young people 

· Undertake regular review and evaluation of programmes and activities associated with DYW 

Leadership

· Be the lead in engaging with Hi Hope, Marketplace, Founders4Schools and E-DYW (Inc Skills Academy) to optimise the opportunities available to learners

· Work as a part of a Regional / Highland DYW Co-ordinators network to create specialisms to develop and deliver to all schools

· Develop your own and teaching staff understanding of the local economic profile, growth businesses and Industry sectors
· Lead staff development sessions for school personnel on all aspects of DYW developments and any ongoing initiatives as indicated by the Scottish Government and Education Scotland
Other Duties:

You may be required to carry out additional duties, appropriate to the post, other than those stated in the job specification.  The duties and responsibilities may vary without changing the general character of the position.  Such variations are a common occurrence, would not  justify reconsideration of the grading but may require updating of the job specification from time to time.
Date:
 17/03/2021
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:
Youth Support Officer (Developing Young Workforce)


LOCATION:    Thurso, Kinlochbervie, Dornoch, Golspie    


ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:-
	Skills & Attributes/Competencies
	Essential
	Desirable

	Knowledge / Experience
	A good understanding of business-related operations, recruitment and the Apprenticeship family 
	Experience in the private sector

	Experience in Delivering Projects
	Proven track record of delivering projects on time and within budget
	Working as part of a project team to deliver projects on time and within budget

	Communication Skills
	Excellent written skills – ability to write comprehensive reports
	Is articulate with good language skills; ability to communicate with, and support, colleagues

	Interpersonal Skills
	High level of influencing skills – ability to work as part of a team – strong verbal communication 
	Ability to work with others; good resource organisation, ability to assume responsibility for specific tasks and deliver successful outcomes

	IT Skills
	Excellent working knowledge of Microsoft Office 365.
	Good range of ICT skills

	Event Management
	Proven track record of organising internal and external events involving multiple partnerships 
	Experience of event management would be an advantage

	Organisational / Time Management
	Excellent planning and time management skills – ability to work autonomously
	Demonstration of planning and time management skills – ability to work autonomously

	Development Planning
	High level of planning skills
	Experience of Development Planning

	Experience of working across multi-partnerships
	Track record of public/private networking
	Demonstration of public/private networking

	Performance Management
	Proven experience of meeting or exceeding targets
	Experience of meeting or exceeding targets as part of a team

	Relationship Management
	Proven track record of demonstrating the development and nurturing of relationships between schools, private  & public sector businesses and organisations including the third sector
	Demonstration of experience of developing and the nurturing of relationships between schools, private & public sector  businesses and organisations including the third sector


	Social media skills
	Good working knowledge of a range of social media platforms
	Knowledge of a range of social media platforms

	Professional Development
	Demonstration of participation in self-development and learning associated with a work role/function
	Willingness to participate in self - development & learning opportunities


[image: image3.jpg]&

CHAMBER o/
COMMERCE

STRONGER
TOGETHER



    [image: image4.jpg]highlife

highland
na gaidhealtachd




     [image: image5.jpg]The Scottish
Government
Riaghaltas na h-Alba




                                    [image: image6.jpg]Developing the
Young Workforce





[image: image7.png]



