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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:

Play Area Project Officer (Cromarty Firth Ward)
*As the service is currently still in the process of emerging from the pandemic, this post will be a blend of home and face to face working. 


SALARY:        
£32,323 - £35,380 per annum pro rata

£6,464 per annum for 7 hrs per week
LOCATION:

Alness/Evanton/Invergordon

RESPONSIBLE TO:
Youth Work Manager
JOB PURPOSE:  To work with stakeholders to renew and develop robust and sustainable play areas in Council play parks in the Cromarty Firth Ward.
KEY DUTIES AND RESPONSIBILITIES INCLUDE:
1. Work with the Highland Council’s Senior Ward Manger to develop a strategic plan for the renewal and development of robust and sustainable Council play areas in the Cromarty Firth Ward. 

2. Review existing play areas, type of equipment used and where appropriate develop redesign it in consultation with communities and stakeholders in order to promote good quality play in sustainable paly areas. 
3. Draft and submit funding applications to external funders in consultation with appropriate Council staff.
4. Procure the design, purchase and installation of play park equipment in a way which complies with THC’s procurement guidance. 

5. Work with THC’s Community Services team on the commissioning of installations of play park equipment.

Other Duties:
 You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time.
Date:
 14 May 2021
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:    Play Area Project Officer (Cromarty Firth Ward)

LOCATION:
Alness/Evanton/Invergordon   

ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:
1. EXPERIENCE 
· Experience of working in community development or project management. 

2. EDUCATION AND QUALIFICATIONS
· A degree level qualification or equivalent experience.

3. SKILLS/ATTRIBUTES GENERAL

· Experience of managing and developing projects

· Excellent Communication skills both oral and written

· Ability to work flexibly to meet the demands of the post
· Ability and willingness to learn new skills.
· Experience of effective and collaborative resource management 

4. SKILLS/ABILITIES SPECIFIC TO THE POST
· An ability to communicate, with a wide range of stakeholders: e.g. Elected Members, schools, school pupils, community groups, contractors, procurement specialists. the educational theory and principals and values informing CLD practice. 

· Ability to manage finance and budgets.
· Ability to provide accurate statistical information and reports on a regular basis and meet deadlines
· Experience of working with/to support community groups

· Experience of successful funding applications

· Experience of working with public sector partners

· Must be motivated with the ability to take initiative and contribute to strategic objectives.

· Ability to plan, monitor and evaluate projects.     
5. INTERPERSONAL AND SOCIAL SKILLS

· Ability to work with people from diverse professional backgrounds
· Respect confidentiality

· Creative and solution focussed attitude to change and challenge. 
