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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:
 
Visual Arts Programme Curator, 14hrs per week (Temp for 1 Year)    
SALARY:

£34,853 - £37,965 (pay award pending) pro rata

    

LOCATION:

Inverness Museum & Art Gallery  (IMAG)
    

RESPONSIBLE TO:
  Head of Arts, Archives and Museums
JOB PURPOSE: 
Working alongside the 0.6 FTE Visual Arts Programme Curator, to support and contribute to the success of the offering at Inverness Museum & Art Gallery, primarily by developing and delivering a changing programme of visual arts and crafts exhibitions in its gallery spaces and related activities and opportunities to engage with the Museum. 

KEY DUTIES AND RESPONSIBILITIES INCLUDE:
Jointly and in close collaboration with the 0.6 FTE Visual Arts Programme Curator
1.  To curate and deliver an appropriate year-round, wide-ranging programme of temporary art exhibitions, including contemporary and historic art, craft and museum collection themed, at IMAG. This will include curation in-house, in partnership with other institutions (including NGS and NMS) and hire-in of exhibitions.
2.  To develop and deliver events and activities to accompany the exhibitions programme, which provide opportunities for proactive engagement with the museum.

3. To lead the production of exhibition interpretation, presentation and educational materials, including exhibition catalogues and digital interpretation.
6. In collaboration with colleagues at IMAG and within the corporate Marketing team, promote the exhibitions, including the production of media releases and copy for other promotional platforms.
7. To manage the Highland Collection of artworks.
8. To be responsible for the care, insurance and security of artworks, including high-value items from national collection, whilst in the care of the Exhibitions Unit and either in transit or at HLH-run venues.
9. Fundraise for exhibitions programme, including making funding applications and managing claims, evaluation etc.
10. To manage the Highland and Moray VACMA small grant scheme, in partnership with Creative Scotland.
11. Line-management of the Visual Arts Assistants and freelance contractors, periodically engaged.
12. To maintain and develop relationships with other arts organisations and institutions, locally and nationally, and to seek to establish new ones.
13.  To comply with policies and standards of HLH, hire conditions and any legal requirements such as Health & Safety legislation.

Other duties:

You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time.

Date:  13th September 2023


High Life Highland (HLH) is committed to the protection and safeguarding of vulnerable groups, including children and protected adults and believes that they should never experience any kind of abuse. It has a responsibility to promote the welfare of those in vulnerable groups and to keep them safe and to practice in a way that protects them. HLH expects all those with whom the Charity engages to share this position. Where applicable, new positions will be subject to the appropriate level of Disclosure Scotland checking; identity checks (address, date of birth), employment/experience history, two references (one of which must be most recent employer, where appropriate), qualifications, Right to Work in the UK (where applicable). The above will apply to anyone working on behalf of HLH (paid or unpaid) including all board directors, staff, workers, volunteers, agency staff and students
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:
Visual Arts Programme Curator

             
LOCATION:
Inverness Museum & Art Gallery (IMAG)

RESPONSIBLE TO:
Head of Arts, Archives and Museums
  

ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:
1. EXPERIENCE 
a. A proven track record of working in a visual arts environment; ideally with a minimum of two years’ experience.

b. A broad based knowledge of and proven experience of working with art exhibitions, artists and visual arts institutions
c. Knowledge of and evidence of working to ‘Best Practice’ sector standards.
2. EDUCATION AND QUALIFICATIONS
a. Educated to Degree Level in a relevant subject, or equivalent.
3. SKILLS/ATTRIBUTES GENERAL
a. A good communicator using written, digital, oral and presentation skills. 

b. Creative but able to work accurately and effectively to deadlines, employing allocated and sourced budgets.

c. Experience of applying for, sourcing and managing resources e.g. external project funding or other appropriate assistance.
d. An ability to supervise, support and motivate internal and external colleagues.

e. Good attention to detail and efficiency in administration related to the role.

f. Holds a full driving license or the ability to provide personal transport.
4. SKILLS/ABILITIES SPECIFIC TO THE POST
a. An interest in and knowledge of visual arts, past to present, established to emerging and popularist to cutting-edge.

b. An understanding and knowledge of the visual arts scene, and the key players within that, particularly in Scotland.

c. A flair for original, engaging and interactive displays, installations and interpretation. 

d. An understanding of and keenness to gain maximum benefit from the visual arts programmes’ role within the overall IMAG offering.
5. INTERPERSONAL AND SOCIAL SKILLS
a. A good and confident communicator with colleagues, users, community members and others.
b. A good team player yet able to work under own initiative.

c. Enthusiasm and a ‘can do’ attitude.

	

	

	

	

	


