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	PLEASE ENSURE THAT ALL SECTIONS ARE COMPLETED FULLY AS INCOMPLETE APPLICATION FORMS MAY NOT BE ACCEPTED
COMPLETED APPLICATION FORMS SHOULD BE SUBMITTED IN EITHER WORD OR PDF FORMAT

PLEASE REFER TO THE GUIDANCE NOTES BEFORE COMPLETING THE APPLICATION FORM


	

	Post Title:
	Vacancy Ref. No:  

	Post Location:   
	Payroll Number:       
(if already employed by High Life Highland)


	High Life Highland’s Protection and Safeguarding Statement

High Life Highland (HLH) is committed to the protection and safeguarding of vulnerable groups, including children and protected adults and believes that they should never experience any kind of abuse. It has a responsibility to promote the welfare of those in vulnerable groups and to keep them safe and to practice in a way that protects them. HLH expects all those with whom the Charity engages to share this position. Where applicable, new positions will be subject to the appropriate level of Disclosure Scotland checking; identity checks (address, date of birth), employment/experience history, two references (one of which must be most recent employer, where appropriate), qualifications, Right to Work in the UK (where applicable). The above will apply to anyone working on behalf of HLH (paid or unpaid) including all board directors, staff, workers, volunteers, agency staff and students.



	1. Personal Details

Fiosrachadh Pearsanta
	(Please see guidance notes)

	Surname:  
	Forename:  
	Title:  

	Address:
Post Code: 
	National Insurance Number:  

	
	Mobile Telephone Number:  


	Email Address: 
	Home Telephone Number:

	Please tick if you have a driving licence or access to personal transport.
(please see guidance notes)   FORMCHECKBOX 

	Do you have the Right to Work in the UK?
Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 


	Are you currently serving as an Elected Member with The Highland Council? (please see guidance notes)
Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 


	Have you ever served as an Elected Member with The Highland Council?
Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 

If yes, when was the last date you served as an Elected Member? ​​​​​



	Are you now, or have you ever been a member of the PVG Scheme?  Yes       FORMCHECKBOX 
         No    FORMCHECKBOX 

If Yes, please provide your PVG Scheme ID and state whether this is for Children, Adults or Both:

PVG SCHEME ID:                                                               Children    FORMCHECKBOX 
     Adults     FORMCHECKBOX 
      Both    FORMCHECKBOX 




	2. References

Teisteanasan
	(please see guidance notes) 

	Present/Most Recent Employer
***Not required for Internal Applicants – refer to guidance notes***

	Second Referee

	Name:  
	Job

Title: 
	Name:  
	Job

Title: 

	Company Name: 
	Company Name:  

	Address: 
Postcode: 
	Address:  

Postcode:

	Email Address:  
	Email Address:  

	Daytime Telephone Number:  
	Daytime Telephone Number:  

	In what capacity does this person know you?

	In what capacity does this person know you?




	3. Advertisement

Sanas
	

	Please specify where you first heard about this vacancy.



	4. Qualifications

Teisteanasan Dreuchd
	(please see guidance notes)

	Title/Level of Qualification
	Grade (if relevant)
	Date(s)

	
	
	

	

	Membership of Professional Body
	Level of Membership
	Date(s)

	
	
	


	5. Employment

Obair
	(please see guidance notes)

	Current or Most Recent Employment

	Job Title
	Name and Address of Employer
	Dates

From 
      To
	Notice Required
	Salary

	
	
	
	
	
	

	Please summarise the main duties of your current or most recent post.



	Previous Employment

	Job Title
	Name and Address of Employer
	Dates

From 
      To
	Job Purpose and 
Reason for Leaving

	
	
	
	


	6. Statement in Support of Application
Iomradh Taic dhan Tagradh
	(please see guidance notes)

	


	6. Statement in Support of Application (continued)
Iomradh Taic dhan Tagradh (air a leantainn)
	

	


	7. Criminal Convictions

Dìteadh Eucoir
	(please see guidance notes)

	Please complete and return Annex A ‘Convictions for Criminal Offences’ and return it with your application.
Details provided in this form are covered by the declaration in section 9 of this form.


	8. Relationship to Council Staff/Elected Member
Dàimh ri Luchd-obrach/Ball Taghte na Comhairle
	(please see guidance notes)

	Name: 
	Relationship: 


	9. Declaration

Cur an cèill
	(please see guidance notes)

	I declare that the information given in this form and in any accompanying documentation is true to the best of my knowledge and belief and give my permission for enquiries to be made to confirm qualifications, experience, dates of employment, right to work in the UK and for the release by other people or organisations of necessary information to verify the content. I understand my application may be rejected and/or I may be dismissed following appointment if I have given any false or misleading information or have withheld any relevant details.

General Data Protection Regulations 
High Life Highland has an obligation to protect your personal data. To view our High Life HR Privacy Notice, please visit www.highlifehighland.com/gdpr/privacy-notices or to request a copy email DPO@highlifehighland.com or alternatively ask one of our facilities.

By signing this form you are confirming that you have read and understood the HR privacy notice and consent for your information to be processed as outlined in the privacy notice
Declaration: I agree to the use of my personal data as detailed above. 



Signature: ______________________________      Date: ​​​​​​​​​​​​​​​​​____________

Marketing Preferences
High Life Highland would like to send you information about our own products and services and the benefits of being a High Life member by post, telephone, email and SMS. If you agree to being contacted in this way, please tick the relevant boxes.
Post □    Phone □    Email □    SMS □




	Please return this form to:
HIGH LIFE HIGHLAND 

Dingwall Community Library
Dingwall Academy 

Dingwall

IV15 9LT
e-mail: recruitment@highlifehighland.com


	
	



	
Convictions For Criminal Offences (Annex A)
	HIGH LIFE HIGHLAND

Annex A

	Post Title Applied for:  
	

	Advert Ref No:  
	

	Surname:  
	Title:  

	Forename:  
	Previous Surname/Maiden Name:  

	Place of Birth:  
	Date of Birth:  

	Current Address:  
Post Code: 
	Resident From: DD/MM/YYYY  


	High Life Highland’s Protection and Safeguarding Statement

High Life Highland (HLH) is committed to the protection and safeguarding of vulnerable groups, including children and protected adults and believes that they should never experience any kind of abuse. It has a responsibility to promote the welfare of those in vulnerable groups and to keep them safe and to practice in a way that protects them. HLH expects all those with whom the Charity engages to share this position. Where applicable, new positions will be subject to the appropriate level of Disclosure Scotland checking; identity checks (address, date of birth), employment/experience history, two references (one of which must be most recent employer, where appropriate), qualifications, Right to Work in the UK (where applicable). The above will apply to anyone working on behalf of HLH (paid or unpaid) including all board directors, staff, workers, volunteers, agency staff and students.



	Previous Addresses
	Please list all addresses at which you have resided in the last 5 years.

Please continue on a separate sheet if necessary.

	Address 1:  
	Resident From: DD/MM/YYYY  

	Address 2:  
	Resident From: DD/MM/YYYY  

	Address 3:  
	Resident From: DD/MM/YYYY  

	Address 4:  
	Resident From: DD/MM/YYYY  

	Address 5:  
	Resident From: DD/MM/YYYY  

	Address 6:  
	Resident From: DD/MM/YYYY  


	Criminal Convictions

The nature of the duties of the post for which you have applied requires confirmation that you have had no convictions for offences which would reflect upon your suitability for appointment.  With regard to positions defined under the Protection of Vulnerable Groups (Scotland) Act 2007 as regulated work, you are also required to confirm that you have not been referred for inclusion onto a Disqualified from Working with Children List and/or Disqualified from Working with Protected Adult List.  You should detail below any previous convictions for criminal offences.  Subject to the provisions of the Rehabilitation of Offenders Act, 1974 (Exclusions and Exceptions) (Scotland) Order 2003, failure to disclose relevant conviction(s) or pending conviction(s) will be classed as gross misconduct and will result in dismissal.

Please note that:

YOU ARE THEREFORE NOT ENTITLED TO WITHHOLD INFORMATION ABOUT PREVIOUS CONVICTION(S) ON THE GROUNDS THAT IT IS “SPENT” UNDER THE ABOVE ACT.


	Have you ever been convicted of any crime? 

Yes  FORMCHECKBOX 
 

No  FORMCHECKBOX 

If Yes, give information below.

	Court at
Which Convicted
	Date of
Conviction
	Details of
Conviction
	Sentence
Imposed

	
	
	
	

	Are there any criminal proceedings pending against you? 
Yes  FORMCHECKBOX 
 

No  FORMCHECKBOX 
 

If Yes, give information below.


	Have you ever committed any offences against children under the age of 18 and/or Protected Adults over the age of 16 or been subject to any civil proceedings where you were alleged to have committed offences against children under the age of 18 and/or Protected Adults over the age of 16?

Yes  FORMCHECKBOX 
 

No  FORMCHECKBOX 

If Yes, give information below



	Have you ever been referred for inclusion onto a Disqualified from Working with Children List and/or Disqualified from Working with Protected Adult List?

Yes  FORMCHECKBOX 
 

No  FORMCHECKBOX 

If Yes, give information below:


	Date of Referral
	Status of Referral 
(provisional or fully-listed)
	Other Relevant Details

	
	
	

	Declaration

I declare that I have not been referred for inclusion onto a Disqualified from Working with Children List and/or Disqualified from Working with Protected Adult List . I understand that it is a criminal offence to apply for a child care or Protected Adult position if my name is on a Disqualified from Working with Children List and/or Disqualified from Working with Protected Adult List (other than listed provisionally).

I hereby consent to High Life Highland checking this information through Disclosure Scotland.

	Signed:


	Date: 


High Life Highland is a company limited by guarantee registered in Scotland No. SC407011


and is a registered Scottish charity No. SC042593











