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	HIGH LIFE HIGHLAND

JOB DESCRIPTION




JOB TITLE:


Active Schools Coordinator (Maternity Cover)
SALARY: 


£40,021 - £43,388 pro rata
LOCATION:


Kinlochleven
HOMEWORKING:

This post is not suitable for homeworking
RESPONSIBLE TO:

Area Sports Development Officer 
JOB PURPOSE:
Increase activity levels of children and young people by ensuring there are more opportunities to participate in sport and more people delivering opportunities in schools and the wider community.
KEY DUTIES AND RESPONSIBILITIES INCLUDE:

1. Actively promote a positive and collaborative workplace culture that supports the Charity’s purpose of Making Life Better and i-care values to increase morale, productivity and performance.
2. Increase the quality and range of sport & physical activity opportunities offered before and after school and during lunch;
3. Develop effective pathways between school and sport clubs to support the transition from school to club sport;
4. Recruit, retain and develop a network of volunteers, coaches, leaders and teachers who in turn deliver opportunities in school sport and club sport;
5. Increase the number of young people engaging in volunteering as sport leaders and coaches in both school and club settings;
6. Increase participation amongst under-represented groups including girls and young women and children and young people with a disability;
7. Work in partnership with education and sports development staff to ensure Active Schools opportunities are connected to physical education, school sport and club sport;
8. Deliver programmes designed to profile sport and motivate children and young people to get involved. 
9. Support the development and delivery of sportscotland led initiatives including Positive Coaching Scotland, Fit for Girls, Young Ambassadors and Community Sport Hubs;
10. Source additional funding opportunities to further enhance Active Schools as well as managing and allocating an operational budget to an agreed Active Schools annual action plan;
11. Coordinate and develop extended curricular opportunities for physical activity and sport in the school and the wider community.
12. Pursue continuous professional development and contribute to the continuous improvement of High Life Highland as a whole.

13. Attend and undertake any training online or in person.
14. Aim to reduce wastage and uphold our environmental values of being as sustainable as possible in all tasks.
15. Assist and support other areas of High Life Highland with particular projects, training or in the event of holidays or sickness working cross-functionally across the High Life Highland team.

Other Duties:

You may be required to perform duties, appropriate to the post, other than those given in the job specification.  The particular duties and responsibilities attached to posts may also be varied without changing the general character of the duties or the level of responsibility entailed.  Such variations are a common occurrence and would not themselves justify reconsideration of the grading.  As a result of such variations it will be necessary to update this job specification from time to time.  
Date: Feb 2026
High Life Highland (HLH) is committed to the protection and safeguarding of vulnerable groups, including children and protected adults and believes that they should never experience any kind of abuse. It has a responsibility to promote the welfare of those in vulnerable groups and to keep them safe and to practice in a way that protects them. HLH expects all those with whom the Charity engages to share this position. Where applicable, new positions will be subject to the appropriate level of Disclosure Scotland checking; identity checks (address, date of birth), employment/experience history, two references (one of which must be most recent employer, where appropriate), qualifications, Right to Work in the UK (where applicable). The above will apply to anyone working on behalf of HLH (paid or unpaid) including all board directors, staff, workers, volunteers, agency staff and students
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	HIGH LIFE HIGHLAND

PERSON SPECIFICATION



JOB TITLE:

Active Schools Coordinator (Maternity Cover)
LOCATION:

Kinlochleven
ESSENTIAL ATTRIBUTES:


In order to be able to carry out the duties of this post effectively and safely, candidates will be able to provide evidence of the following:
1. EXPERIENCE
•
Extensive experience of engaging with children and young people through 

sport and physical activity in education, sport, health, community, leisure 


and/or recreation industries. 

•
Proven project management experience. 

•
Experience of the primary and secondary curriculum and working in a school 

environment.

•
Experience of physical activity planning and knowledge of strategic sports 

development planning.

2. EDUCATION AND QUALIFICATIONS
•
Educated to degree level or have relevant experience
3. SKILLS/ATTRIBUTES GENERAL
•
Clearly demonstrate excellent communication skills both written and verbal.

•
Ability to prioritise tasks, meet deadlines and work on own initiative.

•
Confident in using Word, Excel and PowerPoint.

•
Full and valid driving licence and access to transport 
4. SKILLS/ABILITIES SPECIFIC TO THE POST
· 
Clearly demonstrate knowledge and understanding of the aims of the Active 
Schools Network.
· Knowledge of financial management.
· Ability to coordinate and bring together all elements of Active Schools work.
· Clearly demonstrate the ability to engage with key partners and maintain 

good working relationships.
5. INTERPERSONAL AND SOCIAL SKILLS
•
Possess personal motivation, which inspires a strong commitment to working 

towards the concept of Active Schools.

•
Ability to work as a team member.

•
Enthusiastic and highly motivated with the ability to motivate others.

•
Excellent interpersonal skills.

•
Strong influencing and negotiating skills.

•
Ability to build trust and devolve responsibility and resources to 



partners/colleagues.

•
Clear understanding of the benefits that physical activity and sport can bring 

to all.

•
Resilient and able to deal confidently with difficult challenges.

•
Value and promote equality and diversity within Active Schools and with 


partners.
